
 

 

Credentialer Portal Registration Instructions and User Guide 

 

Registration: 

 

1. On the User Login screen click “Credentialer Sign up”. 

 
2. Complete the Credentialer Portal Registration fields (* designates the required fields). 

 
 

After the registration is submitted and your registration has been approved or denied, you will 

receive an email at the email address you provided.  Please allow 1-2 business days for IBPE to 

process pending registrations. 

 



 

 

 
 

User Guide 

 

Upon logging in, the portal defaults to the “Licenses” page.  This page displays any licenses or 

registrations that have been saved for continuous monitoring.  The saved record(s) contain live 

information and any changes to the license/registration record in the Board’s database reflects 

immediately to the license/registration verification record.  

 
 

To search for license or registrations click on the “Search & Add” button. 

 

Required search fields for individuals: 

 License/Registration Type 

 License/Registration Number OR Last Name 

Required search fields for businesses 

 License/Registration Type 

 License/Registration Number OR Business Name 

 



 

 

 
 

To view the license/registration details and/or print a verification click on the “Print” icon. 

 

To add a license/registration to your saved licenses click on the “Add” icon.  Now, if you click 

on the “Licenses” icon the record that was saved will appear in the License record. 

 

Every time you log in the records you have added/saved will appear in the “Licenses” section.  

You will have the ability to view the license/registration details and/or print a verification by 

clicking on the “Print” icon or remove a record that you may no longer need to monitor. 

 

 
 

While logged into your profile you also have the ability to change your password. 

 
 


